Best Practice Guidance for Responding to a LINZ OIA Request ...
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Triggers & Inputs

Day 1: LINZ
departmental OIA
request is received
and lodged with

: |

MSOC OIA Allocation

|

How to transfer an
OIA Request to
another agency

Day 1-2: OIA
reviewed, assessed
and evaluated
<
Can the business
unit / LINZ
respond?

—

OIA Extensions

I Day 3 - 10: Collate

Day 3: OIA approval - — > and review information

memo is drafted and draft response
Day 2 - 3: OIA scope

letter
is assessed and
approach to response
planned

Day 7 - 10: Assess
information for
appropriateness to
release
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Update OIA approval
memo prior to
consultation

Day 10 - 11: Consult
with MSOC on
proposed redactions
(if appropriate)

|

Day 11: Finalise draft
response, documents,
and send to Strategic
Comms (if required)

Day 12 - 14: Approval
(sign-out) process
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response

Day 15 - 20: Complete
response and
documents for release
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